CYOEBHbIN AENAPTAMEHT NPV BEPXOBHOM CYQE
POCCUUCKOU dENEPALINA

NMPUKA3
oT 28 pekabpsa 2016 r. N 252

OB YTBEPXXOAEHUU NOPAOKA
NOJAYUN B APBUTPAXHBIE CYAlbl POCCUACKON ®EAEPALIUM LOKYMEHTOB
B SJIEKTPOHHOM BUE, B TOM YNCIJIE B DOPME
ANEKTPOHHOIO AOKYMEHTA

CnncoK N3MEHSIOLLNX JOKYMEHTOB
(B pen. Mpukasa CynebHoro penaptameHTa npu BepxosHom Cyne PO
ot 20.02.2018 N 28)

B cooTtBeTcTBUM ¢ PeaeparnbHbiM 3akoHOM OT 8 aHBapst 1998 r. N 7-®3 "O CynebHom genaptameHTe npwu
BepxoBHom Cyane Poccuiickon Pegepaummn”, B Lensax peannsaumm nonoxeHunn ApbutpaxHoro npoueccyanbHoro
kogekca Poccuickon ®epepaummn, PegepansHoro 3akoHa oT 24 umiona 2002 r. N 96-93 "O BBegeHun B gencreune
ApbuTtpaxHoro npoueccyansHoro kogekca Poccuiickon ®epgepaummn”, degepansHoro 3akoHa ot 23 mioHa 2016 1. N
220-03 "O BHeceHUM U3MEHEHWA B OTAENbHble 3akoHodaTenbHble akTbl Poccuiickon depepaumm B 4actu
NMPUMEHEHMNS 3NEKTPOHHbIX JOKYMEHTOB B AeATeNnbHOCTN OpraHoB cyaebHon Bnactu" npukasbisalo:

1. YTBepanTb n BBectu B geunctene ¢ 1 gauBapsa 2017 r. npunaraemsii [lopsgok nogayun B apbutpaHble
cyobl Poccuiickon ®epepaumm OOKYMEHTOB B 3NEKTPOHHOM Buae, B TOM uucne B popme 3NeKTPOHHOro
AOKyMeHTa.

2. KOHTpOmb 3a UCMOSIHEHMEM HACTOSILLENO NPUKa3a BO3MOXMTb Ha 3amecTuTens MeHepanbHOro gupekTopa
CynebHoro genaptameHta npu BepxosHom Cyane Poccuiickon ®epepauuu MapwmnHa AN.

"eHepanbHbI gupeKkTop
A.B.I'YCEB

YTBEpxXaeH

npukasom CygebHoro genaptameHTa
npu BepxosHom Cyae

Poccuiickon ®egepauun

oT 28 pekabps 2016 r. N 252

noPAQOK
NOAAYM B APBUTPAXHBIE CYAbl POCCUNCKOW ®EAEPALIMM LOKYMEHTOB
B SJNIEKTPOHHOM BUE, B TOM YNCIIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

1. OBLUME NONOXEHUA

1.1. Mopsgok nogaun B apbutpaxHble cyabl Poccuiickon ®egepauun OKYMEHTOB B 3NIEKTPOHHOM Buae, B
TOM uucne B POpMe OSIEeKTPOHHOro [AOKyMmeHTa (ganee - [lopsagok nogaym OOKYMEHTOB) paspabotaH B
COOTBETCTBMM C NONOXeHUAMU ApbutpaxxHoro npoueccyanbHoro kogekca Poccuiickon ®epepauun (ganee - AMNK
P®), ®enepanbHoro 3akoHa ot 24.07.2002 N 96-®3 "O BBegeHumn B genctBne ApBUTPaKHOrO NpoLieccyarnbHOro
kogekca Poccunckon depepauunn”, ®epgepanvHoro 3akoHa oT 23.06.2016 N 220-$3 "O BHECEHUN U3MEHEHUN B
OoTAenbHble 3akoHodaTernbHble akThl Poccuiickon ®efepauum B YacTu NPUMEHEHUS SMNEKTPOHHbIX JOKYMEHTOB B
OeAaTenbHOCTN opraHoB cydebHonm Bnactu" (nanee - ®epepanbHbil 3akoH oT 23.06.2016 N 220-93),
npeaycMaTpyBaloLMMN BO3MOXHOCTb MOAayYM [OOKYMEHTOB B 3MEKTPOHHOM BuAae, B TOM u4ucne B ¢opme
3MEKTPOHHOIO  [OKYMEHTa, MNOoAMNMCAHHOrO 3NEKTPOHHOW MOAMUCBbI0, MOCPEeACTBOM  3arofiHeHUs  DOPMbl,
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pasMeLLeHHOM Ha ouumnanbHOM canTe cyga B MHOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT".

1.2. B cooTtBeTcTBMM C YacTbio 7 cTtatbn 4 AMNK PO (B pepgakumm ®egepanbHoro 3akoHa ot 23.06.2016 N
220-93) nckoBoe 3asBrieHne, 3asBreHne, xanoba, NpeacTaBneHne n nHble JOKYMeHTbl MoryT 6biTb nogaHbl B cyA
Ha OyMaXHOM HoOcuTene wunu B 9MNEKTPOHHOM Buae, B TOM 4ucrne B (OpPME SMEeKTPOHHOro [AOKYMEHTa,
noANMCaHHOro ANEKTPOHHOW NOAMNUCHIO B NOpsSiaKe, YCTaHOBNEHHOM 3akoHoaaTenscTBoM Poccuiickon deaepaumu,
nocpeacTBOM 3anosfiHeHust OpMbl, pas3MeLLEHHOW Ha oduuuanbHOM canTe cyda B WHEGOOPMAaUMOHHO-
TenekoMMyHUKaunoHHomn cetn "HtepHeT".

MonoxeHusa AMNK P®, npeaycmatpuBatolime nogadvy B apbutpaxHoele cyabl Poccuiickon ®egepaumn (oanee
- CyObl) OOKYMEHTOB B 3MNEKTPOHHOM Buae, B TOM uucrne B hOpMe IMEeKTPOHHOro AOKyMEeHTa, MOAMMCaHHOro
3NEKTPOHHON MOANUCLI0O B MOpsiAke, YCTAHOBMEHHOM 3akoHoaaTenbcTBoMm Poccuiickon ®depepaumn (panee -
OOKYMEHTbI B 3NEKTPOHHOM BuAe), MOCPEACTBOM 3anonHeHus hopMbl, pasMeLLeHHON Ha oduumanbHOM canTe
cyfa B MHAOPMAUUOHHO-TENEKOMMYHUKALUUOHHOW ceTu "UHTepHeT", peanusyloTca nyTeM NpUMEHeHUs
HacTosdwero MNMopsagka nogayn JOKYMEHTOB.

Mogaya 3anpocos, NpeanoXeHvi, 3asBneHnn unn xanod B cya B cooTBeTcTBuM ¢ PefepanbHbiM 3aKOHOM
oT 22.12.2008 N 262-®3 "O6 obecneyeHun [ocTyna K MHGopmauum o OesTenbHocTM cygoB B Poccuiickon
®epepaumnn”, degepansHbim 3akoHom oT 02.05.2006 N 59-93 "O nopsgke paccMoTpeHus obpalueHui rpaxkaaH
Poccuickon ®egepauun” Nopagkom nogavm JOKYMEHTOB HE perynmpyeTcs.

Mooaya AOKYMEHTOB B 3MEKTPOHHOM BUAE, KOTOPblE codepKaT CBeAeHMUs, COCTaBNALLME rOCYAapCTBEHHYIO
TaliHy, MopaakoM nogayn JOKYMEHTOB He perynmpyeTcs.

1.3. B uensx peanunsaunn HacTtosLero I'Iopﬂ,qKa nogadyn JOKyMeHTOB UCMONb3YyHTCA cleayrumne OCHOBHbIE
NOHATUNA:

9NEKTPOHHbIA OOKYMEHT - [OOKYMEHT, CO3[aHHbli B 3MeKTpoOHHOW dopme 6e3 npegBapuTernbHOro
OOKYMEHTUPOBaHUSA Ha OyMaxHOM HocuTene, MNOAMMCaHHbIA SMEKTPOHHOW MOAMWCbId B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon ®eagepaunu;

SMEeKTPOHHbIN 06pa3 AOoKyMeHTa (3NEeKTPOHHAsA KOMWs OKYMEHTA, U3roTOBMIEHHOro Ha OyMaxkHOM HocuTene)
- nepeBefeHHas B ANEKTPOHHYI (hOPMY C MOMOLLbIO CPEACTB CKaHUMPOBAHMSA KOMUSA AOKYMEHTA, U3roTOBNEHHOMO
Ha ByMaxHOM HocuTene, 3aBepeHHasi B COOTBETCTBMM C [lopsgkom nogayvm JOKYMEHTOB MPOCTOW 3MEeKTPOHHOMW
MOANUCBIO UINN YCUINEHHON KBannULNPOBAHHOW 3NEKTPOHHON NOAMNUCHIO;

ANEKTPOHHaA noanucb - VIH(bOpMaLI,VIﬂ B SﬂeKTpOHHOVI cbopme, npucoegnHeHHaa K noanncbiBaemMomy
QNIEKTPOHHOMY [OOKYMEHTY WU NHbIM o6pa30M CBA3aHHadA C HMM U no3Bondlolan l/ID,eHTVI(bVILI,VIpOBaTb o,
noanuncasLlee 3HeKTpOHHbII7I OOKYMEHT;

KIMIOY  3MEKTPOHHOM MOAMUCUM - YHUKanbHas MnocCrnefoBaTenbHOCTb CUMMBOMOB, NpeaHasHayeHHas Aans
CcO30aHusa 3MeKTpoHHOM noanucu. B kavecTBe knova MPOCTOM 3MEKTPOHHOW MOAMMCU UCMONb3YeTCA y4eTHas
3anuck umsmyeckoro nuua ECUA;

ECUA - depepanbHasa rocyoapcTeseHHas nHdopmMaLmoHHaa cuctema "EavMHasn cuctema nageHtudukaumm mn
ayTeHTudmkaumm B UMHApaACTpykType, obecneumBatowiern MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOAENCTBME
WMH(POPMALIMOHHBIX CUCTEM, UCMONb3YEMbIX AN1S1 NPeAoCTaBreHnUs rocyaapCTBEHHbIX M MyHULUNASbHbIX YCNyr B
3MeKTpPoHHOM dhopme”;

06pau.|,eH|/|e B CyOd - OOKYMEHT, CO3[aHHbLIN B COOTBETCTBMM C npoueccyalnibHbiM 3akoHOOATENIbCTBOM,
HaﬂpaBﬂeHHblVl B CyAd;

nvuo, nofatollee JOKYMEHTbI B CYA - 3asiBUTENb UK €ro NpeacTaBUTENb, MONb30BaTeNb TIMYHOIO KabUHETa;

H(OPMaLMOHHas cuctema - MHpopmaumnoHHasa cuctema "Mon apbuTp”;

NNYHBIN KAOUHET - MHCPOPMALMOHHBIV pecypc, pa3MeLleHHbIV B MHOPMaLMOHHOM cucteme "Mow apoutp”,
npegHasHavYeHHbln AN peanu3aumy ydacTHUKaMu cygebHoro mpouecca npasa Ha mogadvy B Cyd AOKYMEHTOB B

ONEKTPOHHOM BUAeE,;

cuctema  aBTOMaTv3auuu  CygonpovM3BOACTBA - aBTOMaTM3MpoBaHHas WMHGOpPMaUMOHHAsa cuctema
"CyponponssoacTteo”, NporpamMMHbIi KOMMIIeKC "CynebHo-apbuTtpaxHoe Aenonpov3BoacTBo”,
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aBTOMaTU3MPYIOLLME NpoLueccyanbHYo AesaTeNbHOCTb CYA0B.
2. YCNnoBudA NogAYvYy OOKYMEHTOB B 3JIEKTPOHHOM BUAOE
2.1. lInyHbIN KAaOUHeT

2.1.1. [oKkymMeHTbl MoaalTCa 4Yepe3 NU4YHbLIN KabuHEeT, CO3AaHHbIN B MHOPMaUMOHHON cucteme "Mon
apouTp".

2.1.2. JlnuHbin kabuHeT co3gaeTca Ha PU3NYeckoe NuLo, KOTOPbIM NOAAKTCSA OOKYMEHTbl B 3NEKTPOHHOM
BMAE B Cyd; Npv nogaye AOKYMEHTOB NPeACTaBUTENEM NUYHbIA KabuHeT co3gaeTcsi Ha UMs nNpeacTaBUTENs
(oanee - nonb3oBaTenb, Nonb3oBaTeNb NMMYHOrO KabuHeTa). Yepes nuuHbIN kKabUHET NpeacTaBuTENd MOryT ObiThb
noaaHbl LOKYMEHTbI B OTHOLLEHMM OOHOro 1 6onee npeacTaBnsemMbiX UM PU3NYECKMX U (MNn) opuanveckmx nuu.

JInyHbii kabuHeT co3gaeTcs B aBTOMATUYECKOM pexuMme MyTeM MOATBEPXKAEHUS NUYHBbIX OaHHbIX
hr3anyeckoro nvua, B TOM Y1crie ero oaMuniim, MMeHN u oT4ecTsa (Mpyu Hanuuum).

2.1.3. JocTtyn Kk nn4yHOMYy KabWHETY OCYLLECTBMSIETCS MOCPEACTBOM MAEHTUdMUKAUMM N ayTeHTudmKauum ¢
Ncrnonb3oBaHMeM y4eTHon 3anncy dusmndeckoro nuua ECUA (ynpoLueHHoW, cTaHgapTHOW Unu NOATBEPKAEHHON).

2.1.4. MNpn ngeHtTudpmkaumm n ayteHTMduUKauum nonb3oBaTens NocpeacTBOM YNPOLLEHHON, CTaHO4apTHOW
Wy NOATBEPXKOEHHOW y4eTHoM 3anmcun cmsudeckoro nuua ECUA BosmoxHa nogava B Cyf 9N1eKTPOHHbIX 0Opa3os
AOKYMEHTOB.

Mpu ngeHTdKUKauMm 1 aytTeHTUdMKaUMM NoNb3oBaTens nocpeacTBOM NOATBEPXKAEHHON YY4EeTHOW 3anucu
dusnyeckoro nuua ECUA Bo3moxHa nogaya aneKTPOHHbIX JOKYMEHTOB, MOANUCAHHBLIX 3NEKTPOHHOW NOAMUCHIO B
COOTBETCTBMM C 3aKoHoAaTenscTBoM Poccuickon degepaumm.

2.2. Tpe6oBaHMUA K 3NIEKTPOHHbIM OOpa3amM AOKYMEHTOB

2.2.1. OneKTPOoHHbI 06pa3 JOKyMeHTa co34aeTcsl C NOMOLLbI0 CPEACTB CKaHMPOBaHMS.

CkaHMpOBaHWE [OOKYMEHTa Ha OyMaHOM HoOcuTerne [OMKHO MpouM3BOAUTbLCS B MacwTtabe 1:1 B 4epHo-
6enom nubo cepom upete (kavecto 200 - 300 Toyek Ha atonm), obecneymBatoLLLEM COXpaHEHNE BCEX PEKBU3UTOB
N ayTeHTUYHbIX NMPU3HaKoB MOAJIMHHOCTU, a UMEHHO! rpacbmquKon noanucun nuua, nedatun n yrnoBoro wtamna
6naHka (Mpu Hanuuuw), CKaHMpPOBaHWE B pPeXUMe MOMHOW LBeTornepegayvnm OCYLeCTBMASeTCH Mpu Hanuuun B
OOKYMEHTE LBETHbIX rpadmyeckux usobpaxeHui nmbO LUBETHOrO TEKCTa, €CnM 3TO WMMEeT 3HaveHue [Ans
paccMoTpeHus aena.

2.2.2. ®ann anekTpoHHOro obpasa AoKyMeHTa JoMmKeH ObiTb B hopmate PDF (pekomeHayeTcst co3gaBatb
3NEKTPOHHBIV 06pa3 JOKYMEHTA C BO3MOXHOCTbLIO KOMMPOBaHUA TEKCTA).

Pa3wmep charina anektpoHHoro obpasa He gomkeH npesbiwate 30 M6.
2.2.3. Kaxabln oTAeNbHbIV 3NEeKTPOHHBLIN 06pa3 AoKyMeHTa OOSKeH ObiTb NpeacTaBneH B BUAE OTAENbHOMO
daina. HavmeHoBaHue channa [OMKHO MO3BOMATH MAEHTUULMPOBATL SMEKTPOHHBLIN 00pa3 [AoKyMeHTa U

KONMyecTBO NUCTOB B HeM (Hanpumep: HaknagHas 996 ot 15122016 1 n.pdf).

2.2.4. ®annbl U gaHHble, coaepXKalMecs B HUX, AOIMKHbI ObiTb OCTYNHbIMK ANs paboThl, HE AOMKHbI ObITh
3aliuLieHbl OT KOMUPOBAHMS WM MevyaTu 3NEeKTPOHHOro obpasa, He [JOIMKHbl codepXaTb MHTEePaKTUMBHbIE U
MyNbTUMEAWNHbIE 3NEMEHTbI, BHEAPEHHble cleHapuM Ha A3blke JavaScript unm nobbix Opyrux  s3blkax
nporpaMMmnpoBaHus.

2.2.5. OneKTpoHHbIN 0bOpa3 AoKkymeHTa 3aBepseTcs B COOTBeTCTBMM C [lopsgkom nogaun OOKYMEHTOB
NPOCTOM 3NEKTPOHHOW NOAMNUCHI0 UMW YCUINEHHOW KBaNUMULMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO.

2.3. TpeGoBaHUA K INEeKTPOHHbLIM AOKYMEHTaM

2.3.1. OneKTPOHHbIN OOKYMEHT M3HaYanbHO CO3[4aeTcs B 3NEKTPOHHOW dopme 6e3 npeaBapuUTENbHOMO
OOKYMEHTUPOBAHUSA Ha ByMaXKHOM HOcUTenNe.

2.3.2. ®ann obpalleHus B cya AomkeH bbiTb B hopmate PDF ¢ BO3MOXHOCTLIO KONMMPOBaHUSA TEKCTA.



®annsl JOKYMEHTOB, Npunaraemblx K obpalleHusm B CyA, NpeacTaBnsaioTcs B TOM hopMmare, B KOTOPOM OHU
noanucaHbl 3NEeKTPOHHON nognuckto. Mpu 3ToM daninbl AOKYMEHTOB, Npunaraembix kK obpalleHMsam B cyg, MoryT
ObITb MpeacTaBneHbl B cneyoLwmx hopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - anst AOKYMEHTOB C TEKCTOBbIM COAEMKaHNEM,;
2) PDF, JPEG (JPG), PNG, TIFF - ons 4OKYMEHTOB C rpacpmnyecknm coaepxaHmem.
Pa3mep charina aneKkTpoHHOro JOKyMeHTa He AofmkeH npesbiwaTb 30 M6.

2.3.3. Kaxabll OTAenbHbI OOKYMEHT [JormkeH OblTb NpeAcTaBneH B Buae oTaenbHoro  damna.
HanmeHoBaHne davina LOMKHO MO3BONATb MAEHTMUUMPOBATL LOKYMEHT M KONMMYECTBO JIMCTOB B LOKYMEHTE
(Hanpumep: HaknagHas 996 ot 15122016 1 n.pdf).

2.3.4. ®avnel 1 gaHHble, cogepXalimecs B HUX, AOMKHbI OblTb AOCTYMHbIMWU ANst paboTbl, HE JOMKHbI ObiTb
3aluLLeHbl OT KOMMPOBaHUSA U NeYvyaTu, He OOSMKHbI CoAepXaTb MHTEePaKTMBHbIE U MYNbTUMEOUNHbIE 3NEMEHTHI,
BHeApPEHHbIe cueHapun Ha a3blke JavaScript nnm nobbix gpyrux s3blkax NPOrpaMMmUpoBaHms.

2.3.5. ONeKTPOHHbIV OOKYMEHT AOfKeH ObiTb MoAnuMcaH YCUIEHHON KBanuuUMPOBaAHHON SMNEKTPOHHOMN
noanuchbHo.

Mopsagok mogayn AOKYMEHTOB He npedycmatpuBaeT Mogayn SMeKTPOHHbIX OOKYMEHTOB, MOAMWUCAHHbIX
MPOCTOW 3NEKTPOHHON MOANNCHIO UNWN YCUNEHHOWN HEKBaNUMULMPOBaAHHON 3MEKTPOHHOW NOAMMUCHIO.

OnNEKTPOHHbIE MOAMWUCK, KOTOPbIMW MOANUCaHbl ObpalleHWst B Cyd W Mnpunaraemble K HAM [OOKYMEHTHI,
OOMKHbI COOTBETCTBOBATbL TPEOOBAHUSIM  YCUMEHHOW KBanUUUMPOBAHHOW 3MIEKTPOHHOM NoAnucK, npu KX
co3gaHum JormkeH mcnonb3oBatbea dopmat PKCS#7 (Public-Key Cryptography Standard#7, oGwee onucaHue
ctaHgapta PKCS#7, onybnukosaHHoro B kadyectese RFC (Request for Comments) ¢ Homepom 2315, gocTynHo no
agpecy http://tools.ietf.org/html/rfc2315) 6e3 BknoveHMa NOANUCHIBAEMbIX LAHHbIX.

OnekTpoHHasa NoAnMCh OOMMKHA CoaepXaTbCs B 0TAENbHOM dhanne (0TCoOeAMHEHHas 3NEKTPOHHAsA NoaMNuCh).

Mpw nognncaHny JOKYMEHTa HECKONMbKMMMW NLAMKN Kaxdas dMeKTPOHHas NnoAnuchb OOMKHA COAepXaTbCH B
oTgensHom danne.

nOpHﬂOK nogayn OOKYMEHTOB He npeaycMartpuBaeT nogadn 3NEeKTPOHHbIX OOKYMEHTOB, NOoANUCaHHbIX
npncoegnHeHHbIMU 3NTEKTPOHHBIMKX NOANMNCAMMWN.

2.3.6. ONEKTPOHHbIV AOKYMEHT OOMKEH ObITb MOANUCAH 3NEKTPOHHOW MOAMUCHLIO NMLA, KOTOPOE ykasaHo B
TEKCTEe 3MEeKTPOHHOro AOKYMEHTA Kak nuLo, ero nognucasLuee.

He aonyckaeTca npencrtaBlyieHne B Cyn 3NMEKTPOHHbIX OOKYMEHTOB, NOoANMUCaHHbIX SJ'IeKTpOHHOVI noanmcbo
nmua, KOTOpo€e He yKa3aHO B TEKCTE 3J1IEKTPOHHOIo OKyMeHTa Kak 1Mo, ero noanmcasLlee.

3. MOAAYA NOKYMEHTOB B 3JIEKTPOHHOM BUAE
(3AMOJNIHEHME ®OPMbl, PASMELLEHHOW HA O®ULINATIbBHOM CAUTE CYAA
B NH®OPMALIMOHHO-TENEKOMMYHUKALIMOHHOU CETU "MHTEPHET")

3.1. O6wue TpebGoBaHUs

3.1.1. TpeboBaHus k chopme 1 CoaepxaHuio JOKYMEHTOB, NogaBaeMblX B COOTBETCTBMM C [lopagkom nogayum
OOKYMEHTOB, ONpeaensTcs npoueccyanbHbiM 3akoHogaTenscTBOM Poccunckon ®enepauium.

JlokyMeHTbl MOJalOTCA B Cyd MyTEM HanpasneHuss nonb3oBaTeneM COOTBETCTBYHLWIEero obpalieHns u
npunaraemMblx K HeMy JOKYMEHTOB.

[lOKyMeHTbI, HanpaBnsieMble MONb30BATENEM B CBA3M C BbIHECEHHBIMW CyAamMu ornpegeneHvsamum oo
ocTaBreHun 6e3 ABMKEHUSA MCKOBOIO 3asiBMeHUs (3asBMNeHus), anennsiuyMoHHON Xano0obl, KaCCauVMOHHOM »Xanoobl,
OPYrMMU ornpefeneHvsamMmn, a Takke AOKYMEHTbl, HanpaBnseMble MO MHULMATMBE MOMb30BaTeNs B KayecTBe
OOMOJSIHEHMS K paHee HanpaeleHHbIM JOKYMEHTaM, NPeACTaBNATCA B BUAE NPUMOXEHUIA K COOTBETCTBYIOLLEMY
3asBneHnto (xogatancTaey) NGO K ConpoBOAMTENBHOMY MUCbMY, B KOTOPOM OOMMKHO ObITb yKa3aHO, B YaCTHOCTH,
keM, koMy (c ykazaHumem O.N.0. cyabmn) u B CBA3N C YeM (yKasblBalOTCA HOMep Aerna, pekBuanTbl cyaebHoro akra,



KOTOPbIM UCTpeboBaHbl 4OKYMEHTbI) HAaNPaBMSTCA AOKYMEHTHI.

3.1.2. Tpun NoAroToBKE K HanpaBfieHWI0 JOKYMEHTOB B 3MIEKTPOHHOM BMAE B CyA Nonb3oBaTenem JIMYHOro
kabvHeTa 3anonHseTcs opma, pasmelleHHas Ha oduumaneHOM canWTe cyga B MHMOPMaLMOHHO-
TeneKoMMYHUKaLMOHHON ceTn "UHTepHeT":

1) BBOAMTCS HOMEP Aena (ecrnv NPou3BOACTBO NO Aeny Bo3byXaeHo):

npu nogaye B apbWTpaxkHbId Cyd NEepBOM MHCTaHUMM OT3blBa Ha WCKOBOE 3asiBfieHMe (3asiBfieHue),
BCTPEYHOrO uCKa, 3asiBNEHWsI O BCTYMMEHUU B [Oero, UHOro 3asBreHus (xodaTtaicTsa) nofib3oBaTenb BBOAWT
HOMep Aena, pacCMaTpUBaAEMOrO C ero y4acTuemM;

npu nogaye anennsunoHHon xanobbl, 0T3blBa Ha anennsLMOHHYI0 Xxanoby, KaccaLMoHHOW Xanobbl, 0T3biBa
Ha KacCauWoHHYlo >xanoby, 3asBneHus O nepecmoTpe cyaebHOro akta Mo HOBbIM WM BHOBb OTKPbIBLLUMMCS
obcTodATenbCTBaM, OT3biBa Ha 3asiBIEeHWe O nepecMmoTpe cygebHOro akra no HOBbIM MM BHOBb OTKPbIBLUMMCS
obcTosiTenbcTBaM, 3asiBfieHUsa (xogaTancTeBa) Monb3oBaTenb BBOAMT HOMEpP fena, No KOTOPOMY MPUHAT
COOTBETCTBEHHO OOXanyembli cyaebHbii akT unuM cydebHbIl akT, O nepecMoTpe KOTOpOoro xogaTamcTeyeT
3asBUTEND;

npun nopgavye 3aaBlieHUA O NPUCYXXOAeHUn KomMneHcauun 3a HapylweHue npaBa Ha Ccyaonpou3BoAcTBO B
pa3yMHbIl7I CpPOK 1UInn npaBa Ha UcnoJiHeHne cyp,e6Horo aKTa B pa3yMHbIl7I CpPOK nosfib3oBaTtesib BBOAUT HOMeEpP Aena,
B CBA3M C paCCMOTpEeHneM KOTOpPOro oH o6paLu,aeT09| C COOTBETCTBYHOLLNM 3asABIIEHNEM;

2) ykasbiBaeTca nHdopmaums o 3aasBuTene, o6 yyacTHukax cygebHoro npouecca (gaHHas MHdopMmaums
yKa3blBaeTCs Takke B TEKCTE NOAaBaeMoro obpalleHus), B TOM Ymcne:

ecnn yyacTHUKOM cyaebHoro npouecca sBnseTcs PUAMYECKOE NULO, YKa3bIBAlOTCS €ro nosfHoe
HavMmeHoBaHune, NHH, oCHOBHOWM rocygapCTBEHHBIN pernctpaumoHHbli Homep (OMPH) (npu oTcyTcTBUMM y Hero
WHH ykasbiBaeTcsa ero OI'PH), agpec mecTta HaxoxaeHusi (C obsi3aTenbHbIM yKa3aHMeM NoYToBOro nHaekca). Ecnm
uctuamm (3asgBuTtensmu), oTBeTYMKaMM (3anMHTEPECOBAHHBIMW NULAMM) BbICTYMAKT HECKONbKO ML, YKa3biBaeTcs
nHdopmMaumsa O Kaxgom M3 Hux. Ecnm yyactHukom cygebHoro npouecca SBAsieTCA MHOCTPaHHOe topuanyeckoe
nuuo, TpebosaHne 06 ykaszaHun MHH n OI'PH He npumeHseTcs;

€ecnn yyacTHUKOM cygebHoro npouecca sBngeTcss usmnyeckoe nuuo, ykasbiBaloTca ero hamunus, ums,
OTYECTBO (NpW €ro HanMuuMM), gata u MecTo poXAeHus, agpec perncTpauun unsmdeckoro nuua (c obasaTensHbIM
yKkasaHuem noytoBoro wuHpaekca), WHH (npu ero Hanuuun), g9BnseTca nu nornb3oBaTenb WMHAMBUAYaNbHLIM
npegnpvHumMaTenem (ans uHanesuayanbHbiX npegnpuHumarenen ykasadine MHH n OFPHUI o6sa3aTtensHo, Takke
ykasblBaeTca agpec aKkTMYeckoro NpoXmBaHus), HanuumMe AOBEPEHHOCTU, BbIAAHHOW NMLOM, OT MMEHU KOTOPOTO
nogarwTca AOKYMeHTbl. Ecnu nctuamm (3asButensmu), oTBETYMKAMU (3aUHTEPECOBAHHBIMU NLLAMK) BbICTYNaoT
HECKOSbKO NUL, YKa3biBaeTCsl MHOpMaLUsa O Kaxaom u3 Hux. Ecnm yyacTHukom cygebHoro npouecca sBnsietcs
WMHOCTpaHHOEe hunsnyeckoe nuuo, TpeboraHue 06 ykazaHmm MHH n OFPHWUI He npumeHsieTcs;

ecnu yyacTtHukoM cyaebHoro npouecca siBnseTtcsa ny6nuMyHo-npaBoBoe obpasoBaHue, ykasbiBaetcsa VMIHH u
OrPH opraHa rocygapCTBEHHOW BMacTW UMM OpraHa MEeCTHOro caMoyrnpaBreHusl, B NLEe KOTOPOro, Mo MHEHUIO
3aaBUTENS, BbICTYNaeT Ny6M4YHO-NpaBoBoe 06pa3oBaHue;

€CI1 y4acTHMKOM cyaebHOro npouecca ABnseTcs JOMKHOCTHOE NLIO OpraHa rocyAapCTBEHHOW BNACTU UMK
opraHa MecTHOro camoynpaerneHus, ykasbiBaetca VIHH n OMPH opraHa rocygapCTBeHHOM BriacTyM MMM OpraHa
MECTHOro CcaMoyrnpaBfeHusi, B KOTOPOM 3TO [JOMMKHOCTHOE JiMUO OCYLIeCTBNAeT CBOK MpogheccuoHanbHyo
CNy>XebHYH0 OeATEeNbHOCTb;

€CInn y4acTHMKoM cyaebHoro npolecca sBnsieTcsi BONCKOBasi 4acTb, He ABMSAOLWAACS IOPUANYECKUM FNLIOM,
ykasbiBaetcs MHH n OI'PH cooTteeTcTBylOWEro dheaepanbHOro opraHa MCMNOMHUTENbHOW BMacTu, B KOTOPOM
deneparnbHbIM 3aKOHOM NPeayCcMOTpeHa BOEHHas cryxoba;

€ecnn y4vacTHMKOM cyaebHoro npouecca sIBNAETCA OpraH, He MMEKLWMN cTaTyca Hpuaudeckoro nuua,
HageneHHbln degepanbHbIM 3aKOHOM OTAENbHBIMU FOCYAAPCTBEHHLIMU UMM MHBIMU NYGIIMYHLIMU NOSTIHOMOYNSMM
N CO3[4aHHbIi Ha OCHOBaHWM defepanbHOro 3akoHa WM pelleHus defepanbHOro opraHa rocygapCTBeHHON
BnacTtu, ykasbiBaetca MHH n OIMPH depepanbHoro opraHa, obecnedvBarolero OeATenbHOCTb Mofib3oBaTens
(nnbo oTBeTYMKA, 3aNHTEPECOBAHHOIO NMLA);

ecinn  y4aCTHUKOM cy,u,e6Horo npouecca dBndAeTcda nogpasaeneHue Ll,eHTpaanoro baHka Poccuiickom



depepaummn (banka Poccun), He siBnisioleecs opuagndeckmm nmuom, ykassisaetca MIHH n OFPH LleHTpanbHoro
6aHka Poccunckon ®epepauuu;

€Cnn y4acTHUKOM cydebHOro npouecca SBMsSieTCS OpraH, He MMewLWMi cTaTyca lopuguydeckoro nuiua,
HageneHHbI 3aKOHOM OTAENbHbIMU FOCYAapPCTBEHHBIMU NN MHBIMY MYONNYHBIMU NONTHOMOYUAMW N CO3aaHHbIN Ha
OCHOBaHUM peLLeHnsT opraHa rocyaapCTBeHHON Briactu cyobekta Poccunckon depepaumm, ykasbiaetcs VIHH u
Ol'PH BbiClIEr0O UCNONMHUTENBHOIO OpraHa rocygapCTBEHHOW BriacTM COOTBETCTBYHLLEro cybbekta Poccuinckom
denepaumu;

€Ccnn y4yacTHUKOM cyaebHOro npouecca siBNsieTcsl opraH (Hanpumep, agMUWHUCTPATUBHAsi KOMUCCUS), He
UMELNA cTaTyca PUONYECKOro nuua, HafeneHHbIi 3aKOHOM OTAENbHbIMU MOMTHOMOYUAMU NO  PEeLUEHUIo
BOMPOCOB MECTHOr0 3HayeHusi, rocygapCTBEHHbIMU UAN UHBIMW NYBMMYHBIMU MOMHOMOYMAMU U CO34aHHbIA Ha
OCHOBaHUM peLLeHns opraHa MeCTHOro camoynpasneHus, ykaseiBaetca MHH n OMPH mecTtHO agmMmuHUCTpauuu
(ncnonHMTENbHO-pacnopPAaMTENBHOrO OpraHa COOTBETCTBYHOLLErO MyHUMLMNANLHOro obpasoBaHus);

3) ykasbiBatoTCA HoOMepa TeneoHoB (MOOMMbHbLIN, CTauUOHapHbIN), HOMepa ¢akcoB (Npu Hanuuum), agpeca
3MNEKTPOHHOW NOYTLI U Apyrue Tpebyemble cBeAeHUS;

4) ykasblBaeTcs agpecaT obpalleHus:

npv nogave B apbutpaxkHblii Cyg NepBON MHCTaHLMU MCKOBOIO 3asiBeHus (3asBneHunst), oT3blBa Ha NCKOBOE
3asBreHne (3asiBrieHne), BCTPEYHOro Mcka, 3asiBlIeHNst O BCTYNMEHWU B Aeno, MHOro 3asiBfieHns (xogatancrea) B
KavecTBe agpecarta nonb3oBaTenb ykasblBaeT apbuTpaxHbln cyn cybbekta Poccuiickon ®egepaumn, B KOTOPbIV
HanpaBnsieTca cooTBeTcTBylowee obpalleHne. Ecnv gokymeHTbl nogatotcs no genam, OTHOCALWMMCH K
nogcyaHoctu Cyda no MHTennekTyanbHbIM NpaBaM, B KayecTBe agpecaTa nonb3oBaTenb ykasbiBaeT Cyg no
WHTEnNneKTyanbHbIM NpaBam;

npu nopgade B apOMTPaxHbI Cyd anennsauuMoOHHOM MWHCTaHUMK anennsauMoHHOM anobbl B KayecTBe
agpecaTta nosfib3oBaTefb yKasblBaeT apOMTpakHbI cygd, NPUHSABLUMIKA obxanyembll cyaebOHbIi akT B MEpBOM
MHCTaHUuM (4Yactb 2 ctatbu 257, ctatba 272 AlK P®). lMpu nogaye B apObUTpaKHbIN Cyd anennsumoHHON
WHCTaHUUM OT3biBa Ha anennsuMoHHyo Xanoby, 3asaBneHns (xogatancrea) B kayecTBe agpecarta nonb3oBaTenb
yKa3blBaeT COOTBETCTBYOLLMIA apOUTpaXHbIA anennsiuuoHHbIN cya;

npv nogaye B apbutpaxHbIN Cya KaCCauMOHHOMW MHCTaHUMM KacCauMOHHOW xanobbl B KayecTBe agpecarta
nonb3oBaTenb yKasbiBaeT apbutpaxHbid Cyd, MPUHSABLLIMIA obXanyembll CyAebHbI akT B MEepBOM MHCTaHUMM
(yacte 1 cratbm 275 AMNK P®), B KayecTBe agpecata KaccalMOHHOW >xanobbl Ha cygebHein akt Cyga no
WHTeNnneKTyanbHbIM NpaBaM, MPUHATBLIN UM B KaYeCTBe Cyada NepBOW MHCTaHUMKM, nonb3oBaTtens ykasbiBaeT Cya no
WHTEnnekTyanbHblM npaBaMm (4actb 1.1 ctatem 284 AlK P®). lNpu nogaye xanobbl Ha onpeaeneHue
apbutpaxHoro cyga kaccauMoHHOW WHcTaHuum (ctatbs 291 AMNK P®) B kavecTBe ajpecata ykasbiBaeTcs
apOuTPaXHbIN Cya KacCauMOHHOW MHCTaHUMKM (apOuTpakHbIn cya okpyra unu Cya no MHTeNneKTyanbHbIM npasam),
BbIHECLLMI COOTBETCTBYIOLLEe onpederneHue. MNMpu nogave B apOMTpaxHbIA Cya KacCaLuMOHHOW MHCTaHUMK OT3biBa
Ha KkaccauuoHHyl anoby, 3asBneHus (xogaTamcTBa) B KkadecTBe afpecata nonb3oBaTenb YykasbiBaeT
COOTBETCTBYHOLNI apbutpakHbin cyq okpyra unn Cya no MHTennekTyanbHbIM NpaBam;

npy nogadve 3asiBNeHNUs O nepecMoTpe cyaebHoOro akta no HOBbIM WU BHOBb  OTKPbIBLUMMCS
obcToATENbCTBAM B KayecTBe ajpecarta Monb3oBaTeNb YKasbiBaeT apbuTpakHbll cyd NEepBON MHCTaHLMW,
MPUHSBLLMIA COOTBETCTBYHOLLMIA CyAeOHbI akT. Ecnv cyaeGHbI akT nepBOW MHCTaHUMKU Oblfl U3MEHEH CyOoM
anennsuMoHHON MHCTaHUMM UMK CYOOM KacCauUMOHHOW UHCTaHUUKM MO0 CyAOM BbILLIECTOAWEN UHCTaHLMN NPUHAT
HOBbIV CygebHbIN akT, B Ka4ecTBe agpecarta Morb3oBaTesb ykasbiBaeT apObuTpaKHbIn cya, KOTOPbIA N3MEHWU UMK
NPUHAN HOBbIN cyaebHbin akT no geny (ctatbs 310 AMNK P®). MNMpu nogade oT3biBa Ha 3asiBreHWe O nepecMmoTpe
cynebHoro akra no HOBbIM UMM BHOBb OTKPbLIBLUMMCH ODCTOSTENbCTBAM B KayecTBe agpecata Morib3oBaTesb
yKasblBaeT apOuTpaxHbIN Ccyd, paccMaTpuBalolMi 3asiBieHMe O nepecMoTpe cyaebHOro akta no HOBbIM UMK
BHOBb OTKPbIBLUMMCS 06CTOATENBCTBAM;

npu nogayve 3asBriEeHWS O MNPUCYXOEHWM KOMMEHCaAUUW 3a HapylleHue fnpaBa Ha CygonpousBoACTBO B
pa3yMHbI CPOK UNu NpaBa Ha ncnonHeHve cyaebHoro akta B pa3yMHbIN CPOK B Ka4ecTBe agpecara nonb3oBaresb
yKasbiBaeT apbuTpaxHbii cya, NPUHABLLMIA pelueHne (YacTb 1 ctaTtbun 222.2 AMNK PO);

5) BbIbupaeTcs B obpalleHns B cya, yKkasblBalOTCA €ro PekBU3UTLI U 3arpyxarTcs dainbl nogaBaeMblx
[OKYMEHTOB.

3.1.3. K obpawennto B cya, nogaBaeMoMy MpeAcTaBUTENEM, [LOMMKEH ObiTb MNPUMOXEH [OOKYMEHT,
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noaTBepXXAaloLWwmnin NnonHomoums npeactasutens (ctatbs 62 AMNK P®).

[loBepeHHOCTb MNpeAcTaBnsieTcd B BUAE  3NEKTPOHHOIO  JOKYMEHTa, MOAMWCAHHOTO  YCUIEHHOW
KBanMpULUUPOBaHHON 3NEeKTPOHHOM NOAMUCBLID NpeacTaBnsemMoro nuua, nNnMbo B BuAe 3NEKTPOHHOro obpasa
OOKYMEHTa, 3aBEpPEHHOro YCUMEHHOW KBanuULMPOBAHHOW 3NEKTPOHHOW MOAMUCBIO MpeacTaBAsieMoro nvua,
nnbo anekTpoHHoOro obpasa, 3aBepeHHOro NPOCTON 3MEKTPOHHON MOANUCHI0 UMM YCUNEHHOW KBaNUULMPOBaHHOM
3MNEKTPOHHOW NOAMNMCHI0 NMLA, NOAAKLEr0 JOKYMEHTbI.

Opaep Ha WUCNOMHEHWE MOopyYeHUs, BblgaBaeMbli COOTBETCTBYHLIMM aOBOKAaTCKUM obGpasoBaHMEM,
NpeacTaBnseTcs B BuAe 9MNeKTPOHHOro obpasa [OOKYMeHTa, 3aBEPEHHOro YCUIEeHHOW KBanuuumMpoBaHHOM
AMEKTPOHHOM MOAMUCBLI0 OOMMKHOCTHOrO nuua, BblgaBLUEro opaep nmnbo 3aBepeHHOro MNPOCTOM 3f1EKTPOHHOMN
NoANUChI0 UMK YCUNEHHOW KBanNnnULUMPOBaHHOW 3NEKTPOHHON NOANUCHIO N1La, NoSaloLWero A0KYMEHThI.

Ecnu obGpalleHne B cya B COOTBETCTBUM C 3aKOHOAATENbCTBOM M [MopsigkoM nodayu AOKYMEHTOB AOJHKHO
OblTb MOAMMCAHO (3aBEPEHO) YCUMEHHOW KBanM(UUUPOBAHHOW 3MEKTPOHHOW MoAnuChbio, MpW Nogadye Takoro
obpalleHns B 3NEKTPOHHOM BUZE K HeMy NpuKraAbiBaeTcs JOBEPEHHOCTb, NOAMNMCaHHas (3aBepeHHas) YCUneHHowm
KBanMUUMPOBAHHON 311eKTPOHHOW NOANUCHI0 NPeacTaBnsemMoro nuua.

3.2. Mopaya [OKYMEHTOB B pamMKax CyAoNpou3BoACTBa
B apOUTpaXHbIX cyAax (B COOTBETCTBUU C ApOGUTPaXKHbIM
npoueccyanbHbIM kogekcoM Poccuiickon ®degepaunn)

3.2.1. ObpalwieHne B cyg M npunaraemble K Hemy AOKYMEHTbl MOryT ObiTb MogaHbl B Cya B BuAe
SMNEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX YCUNEHHOW KBanuguUMPOBaAHHON 3NEKTPOHHOW MNOAMUCLI0 nuua,
noparoLlero AoKyMeHThbl (3asBUTeNnsa Unu ero npeacrasuTens), nMbo B BMOE 3NEKTPOHHbIX 06pasoB AOKYMEHTOB,
3aBEPEHHbIX MPOCTON 3NEKTPOHHOW MOAMUCBHID UMW YCUIIEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHI0
nvua, noaaroLero JOKYMEHTbI.

3.2.2. YcuneHHOM KBanMuuMpoOBaHHOM 3NEKTPOHHOM MOAMMUCHI0 AOJMKHbI ObiTb noanucaHbl obpalleHns B
cyn:

3asBneHne 06 obecneveHnn gokasarenscTs (ctatbs 72 AlNK PO);

3agaBrneHne ob obecneveHun mcka (ctatea 92 AMNK PO);

3agBrieHve 06 obecnevyeHnn MMyLLEeCTBEHHbIX MHTEpecoB (cTaTbs 99 AlNK P®);
3agaBrneHne o6 obecneveHnn ncnonHeHusa cygebHoro akta (ctatea 100 AlK P®);

X04aTancTBO O MPUOCTAHOBIIEHUN WCMOMHEHUS PELLUEHUs rOCySapCTBEHHOro opraHa, opraHa MeCTHOro
camoynpaBrieHusl, HOro opraHa, AOMKHOCTHOro nuua (ctatba 199 AMNK PO);

X04aTancTBO O MPUOCTAHOBMEHUN UCMONHEHMS cyaebHbIx akToB (cTaTbum 265.1, 283 AlNK PO);

WCKOBOE 3asiBMeHue, 3asiBfeHue, anennsuMoHHas amnoba, kaccauvmoHHas amnoba, cogepxalume
X0AaTancTBO O NPUHATUM obecneuntenbHbIX Mep (cTaTtbn 125, 260, 265.1, 277, 283 ATK P®).

HaHHble obpalleHns nogalwTca B Cyd B BMAE SMEKTPOHHOMO AOKYMEHTa, MOAMUCAHHOIO YCWUIEHHOM
KBanMMUUUPOBAHHON  3NEKTPOHHOW noanucbio  nuua, nofalowero  AOKYMEHTbl  (3asBuTens unu  ero
npeacrasuTens), nMbo B BUAe 3MeKTPOHHOro obpasa OOKYMeHTa, 3aBEPEHHOro YCUMEeHHOW KBanuduumpoBaHHOM
3NeKTpoHHOW noanucklo. Npu 3TOM ycuneHHaa KBanuduUMpoBaHHaa 3NEKTPOHHAas NoAMnuchb, KOTOPOW 3aBepeH
9MNEKTPOHHbIM 00pa3 [OKyMeHTa, AOIbKHa npuHagnexatb nvuy, MNoAnucaBlleMy [OKYMEHT Ha OymaxHOM
HocuTene.

3.2.3. Ecnu obpalwieHne B cyg B BuOE INEKTPOHHOTO AOKYMEHTa WM B BWAE 3MNEKTPOHHOro obpasa
OOKYMeHTa MOANUCaHo (3aBepeHOo) YCUITEHHOW KBanMMULMPOBAHHOW 3MEKTPOHHOM MOAMNUCHI0, SMNEKTPOHHbIE
o0pa3bl OOKYMEHTOB, npunaraemble K obpaleHuio B Cyd, CUYMTalOTCS  3aBEPEHHbIMU  YCUIEHHON
KBanMULUUPOBAHHOWN 3NEKTPOHHON MOANUCHIO Nuua, NogarLwero AOKYMEHThI.

Ecnn obpaweHne B cyg nNogaHoO B BuOe 3MEKTPOHHOro obpasa [OOKyMeHTa, Takoe oOpalleHune wu
npuraraeMble K HeMmy 3NeKTPOHHble 06pa3sbl OOKYMEHTOB CYMTAIOTCS 3aBEpPEHHbIMWM MPOCTOW  3MEKTPOHHON
noanuCbio Nnua, NoAaoLWEero AOKYMEHTbI.
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3.2.4. K anennsuMoHHON M KaccauuMoHHOW Xanobam obxanyemble cyaebHble akTbl MpunaralnTca nyTem
BblOOpa Mosfib3oBaTefieM KOMUU COOTBETCTBYHOLLEro CcynebHOro akta ms MHGOpMaLVOHHOM cucTembl "KapToTeka
apbuTpaxHbix gen".

Ob6xanyemble cyaebHble akTbl MOTYT ObITb MPUIMOXEHbI K anennsaumMoHHON U KacCcauMoHHON xanobam B Buae
3NEKTPOHHbIX JOKYMEHTOB, NOAMNUCAHHbBIX YCUNTEHHOW KBanNnMuUMPOBaAHHON 3MEKTPOHHOM NOANUCHI0 (MOANMUCAMN)
cyobu (cyaen), npuHsBlwero (NpUHABLWIKWX) CyAebHbIN akT, NMMbo 3NeKTPOHHbIX 0bpa3oB o06xanyemblx cyaebHbIX
aKTOB, 3aBEPEHHbIX YCUIIEHHOW KBanMMULMPOBAHHOW 3MEKTPOHHOW MOAMUCBLI0 CydbM, NpeacenatenbCTBYOLEro
no geny, npegcenartens cyga (3amectutensd npeacegartens cyda) WM ynormHOMOYEeHHOro paboTHMKa annaparta
cypa.

3.2.5. lMpn nogaye 3asABneHMs O nepecMoTpe cydebHOro akta Mo HOBbIM WM BHOBb OTKPbIBLUMMCS
obcTosiTensCcTBaM MOMb3oBaTeNneM MNPUMEHSIOTCA NpaBuna, YykasaHHble B nyHkTe 3.2.4 [lopsggka nogayv
OOKYMEHTOB.

3.2.6. K 3agBneHuam (xogatancrsam) cygebHble akTol MOTYT BbITb NPUIOXKEHBI:

B BMAE SMEKTPOHHbIX AOKYMEHTOB, NOANUCAHHbBIX YCUNIEHHON KBannUUMPOBaAHHOW 3NEKTPOHHON NOANUCHIO
(noaonuncsamun) cyabm (cyaen), NpUHABLLErO (NPUHABLUNX) CyAebHbIN akT;

B BUAE 3NEKTPOHHbIX 06pa30B cyaebHbIX akTOB, 3aBEPEHHbIX YCUMEHHOW KBanMduLMpPOBaHHOW 3NEKTPOHHOMN
noanuChbio CyabM, NpeacenaTenbCTBYOLWEro No geny, npegcedartens cyga (3amectuTens npegcepartens cyaa),
ynoriIHoMo4YeHHoro paboTHWKa annapaTa cyaa;

B BWOE 9NEKTPOHHbIX 00pa3oB cyaoebHbIX aKTOB, 3aBEPEHHbIX MPOCTOWM 3MEKTPOHHOW MNOAMUCHIO WUIK
YCUIEHHOW KBaNUULMPOBAHHOW 3NEKTPOHHOM NOAMNMUCHIO NuLa, NOA4aoLWero AOKYMEHTHI;

B BMAE KOMun cygebHbIX akToB 13 MHOpMaLmMoHHON cucteMbl "KapToTeka apbutpaxHbix gen", 3aBepeHHbIX
NPOCTOM OfEKTPOHHOW MNOAMUCBID WM YCUINEHHOW KBannUUUPOBAHHOW SMNEKTPOHHOW MNOAMUCBLID nvua,
NnoJaroLLero AOKYMEHTbI.

4. 3ABEPLIEHUE NOOAYU NOKYMEHTOB

4.1. lNo 3aBepLUeHWK 3arpy3kun annos, cogepxalumx obpalleHne B Cya 1 npunaraemble K Hemy JOKYMEHTbI,
nocne OCYyLEeCTBNEHMS NPOBEPKN NPaBUNBbHOCTU BBEAEHHbLIX AaHHbIX NOMb30BaTerb, Bbibupas COOTBETCTBYHOLLYIO
onumio, HanpasnsAeT B Cy4 OOKYMEHTHI.

4.2. MNMocne HanpaBrieHna B Cy[ AOKYMEHTOB MOJ1b30BaTeso B NUYHLIA KabnHeT npnxognuT yesegomrieHme o
nocTynneHnn JOKYMEeHTOB B I/IH(*)OpMaLI,VIOHHyIO Cuctemy, cogepxatiee gaty n spemMma noCcTtyniieHna JOKYMEHTOB.

4.3. laTta n BpeMsi NOCTYNMNeHUs JOKYMEHTOB B MH(POPMALMOHHYK CUCTEMY OMpeaenstoTcs N0 MOCKOBCKOMY
BpeMeHW, (PUKCUPYIOTCA aBTOMATMYECKN N Yy4MTBIBAKOTCS CYA0M NPU pacCMOTPEHNM BoMpoca O cobnioaeHun cpoka
ONsl HanpaeneHns obpalleHnst B cyq COrnacHo npoueccyanbHOMY 3akoHogaTenbcTBy (Yactb 6 ctaten 114 AlK
P®).

B uensx onpegeneHus MomeHTa nodayv AOKYMEHTOB Mo obwiemy npasBuny NpUHMMAalOTCA BO BHUMaHue
Aata n BpeMs MHMOPMaUMOHHOW CUCTEMbI, @ He AdaTa U BpemMs 4acOBOW 30Hbl, B KOTOPOW HaxXOAWUTCH cyn -
agpecaT HanpasnsieMoro obpatleHus.

[aTa v Bpemsl NocTynneHust B MHDOPMAaLIMOHHYIO CUCTEMY OOKYMEHTOB, NOAAHHbLIX B CyAbl, PACMOMNOXEeHHbIe
B 1-/1 YacoBol 30He (KanuHuHrpaackas obnactb), onpeaensoTcs No AaTte U BpeMeHMU NOCTYNIEHUs LOKYMEHTOB B
MHOPMaLIMOHHYIO cUCTEMY MUHYC 1 Yac.

4.4. NMpocMOTP AOKYMEHTOB, NOAAHHbBIX B CyA B 3NIEKTPOHHOM BuAe, ocyLlecTBnseTcd paboTHMKOM annaparta
Ccyda, OTBETCTBEHHbIM 3a MpUEM AOKYMEHTOB B 3MIEKTPOHHOM BuUAE, KOTOPbIA OOMKeH ybeautbcs B TOM, 4TO
OOKYMEHTbI, MOCTYyNuBLUME B WHMOPMALMOHHYIO CUCTEMY, afpecoBaHbl cydy, [OOCTYMHbI AfS NPOYTEHUs,
ochopmneHbl B cooTBETCTBUM C lMopsagkom nogayn OOKYMEHTOB, BKovas cobniogeHne TpeboBaHUsi O Hanmuuu
rpacpmueckon noanucu nuua B 3NEKTPOHHOM obpase obpalleHust B cyd, TpeboBaHUA K 3NeKTPOHHOW MOAMUCH.
Ecnu gaHHble ycnoBus cobnogeHsl, NoNb3oBaTento B MMYHbIN KaOUHET HanpaBnseTcs yBeAOMIIEHUE O NonyyYyeHnn
CYAOM TMOAaHHbIX B SMEKTPOHHOM BuAe [OKYMEHTOB. B yBegomneHWM ykasbiBaeTCs HavMeHoBaHWe cyaa,
HanpaBnsAlLWero yseaoMsieHne, HaumMeHOBaHWUS MOSy4YeHHOro obpalleHust B Cyd W npunaraembiXx AOKYMEHTOB,
Aarta n Bpems noctynneHuns obpalleHms B MHPOPMALMOHHYIO CUCTEMY M AaTa 1 BpeMmsi ero nosny4vyeHunss cygom. B
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YBEAOMITEHUN TaKke MOXET yKka3blBaTbCA HOMEP COOTBETCTBYHOLEro cyaebHoro gena.

Ecnn HasBaHHble ycnoBua He COGJ'Il'Oﬂ,eHbI, nosib3oBaTeNIio HanpasnAaAeTCA yBeadoOMJIEHME O TOM, 4TO
OOKYMEHTbl HE MOryT ObITb Npun3HaHbl NOCTYyNnMBLUMMWU B CyA. B yBEOOMITEHUN YKa3blBalOTCA MPUYUHDBI, B CUIY
KOTOPbIX OOKYMEHTbl HE MOryT CHUTaTbCA NOCTYNUBLUMMWU B Cya.

4.5. [1oKyMeHTbl OTKIMOHATCSA NO CriefyloLWwmMM npuinHam:
1) obpalleHune B cya He agpecoBaHO JAaHHOMY cyay;
2) obpalleHue B cyq ABNAETCH MAEHTUYHBIM paHee HanpaBfeHHOMY ObpaLLeHuIo;

3) OOKYMEHTbl HeYuMTaembl, B YaCTHOCTWU: CTpaHWuubl AOKYMEHTa (OOKYMEHTOB) MepeBepHyTbl; AOKYMEHT
(OOKYMEHTbI) COaepXUT He BCE CTPaHULbl; OTCYTCTBYET BO3MOXHOCTb ONpeAenuTb HanuuMe BCex CTpaHul (HeT
Hymepauun); B danne OTCYTCTBYET 3MNEKTPOHHbIA JOKYMEHT WU SMEKTPOHHbIM 00pa3 OOKYMEHTa; OTCYTCTBYeT
CBSI3HbIN TEKCT;

4) cpanin obpalleHns B cyg v (unu) dannsl npunaraemMbix K HeMy JOKYMEHTOB npeacTaBneHbl B popmarax,
He NpeaycMOTPEHHbIX [opsagkom nogayn JOKYMEHTOB;

5) obpaweHve B cyq u (Mnu) npunaraemble K HEMY OOKYMEHTbl He MpeAcTaBfieHbl B BUAE OTAESbHbIX
¢dannos: B O0AHOM cpanine CoOepXUTCA HECKOMbKO 3MEKTPOHHbIX AOKYMEHTOB WIIN HECKOMbKO 3NEKTPOHHbIX
06pa3oB [OOKyMeHTOB. HaumeHoBaHwe annoB He no3BONsSeT MWASHTUOUUMPOBATL [AOKYMEHTbl, B  HUWX
cogepxatimecs;

6) davn obpaweHusa B cyq u (unn) cannsl npunaraembix K Hemy [OKYMEHTOB W (unn) AaHHble,
coaepXalmecs B HUX, HEe OOCTYNHbl ANns paboTbl, B YaCTHOCTM: 3allWLLEHbl OT KOMMPOBAHUS U (MNK) nedaTw,
copepXaT UHTEePaKTUBHbIE UNN MyNbTUMEOUNHbIE 3NEMEHTbI, BHeApPEHHble CLeHapun Ha s3bike JavaScript nnm
NoObIX APYrnX S3blkax NPOrpaMmmMuUpoBaHus;

7) B HapyLwleHne 3akoHogaTtensctBa Poccunckon depgepaunm n MNopsgka nogayn 4OKYMEHTOB obpalleHue B
CyA B BMOE SMEKTPOHHOr0 AOKYMEHTa He MOAMWCaHO YCUIEHHOW KBanuMUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHI0
nmbo obpalleHne B cyd B BuAE MEKTPOHHOro obpasa AOKYMeHTa He 3aBepeHO YCUIEeHHOW KBanvduLMpoBaHHOM
3MEeKTPOHHOW NOAMNUCHIO;

8) aneKkTpOHHbI 06pa3 o6palleHnst B Cya He COAePXUT rpadonyeckoi noanucu nvuua, obpaTuBLIErocs B CyA;

9) aneKkTpoHHas NoANUCb He COOTBETCTBYET BuAy wnu dopMaTty, YCTaHOBMEHHbIM [lopsakom nopauu
[OKYMEHTOB. YCWNeHHas KBanuUUUpOBaHHas 3MeKTPOHHAasi MOAMUCH He npollna MpoBEPKY: HA MOMEHT
noanucaHns JOKyMeHTa CpPOK OEeWCTBUS cepTudUKaTa SMEKTPOHHOW MOANUCKM UCTEK, SMEKTPOHHash NOANWUCb He
COOTBETCTBYET [OKYMEHTY, OOKYMEHT Obln M3MeHeH (MoaucuuMpoBaH) nocrne noAnucaHust ero 3reKTPOHHOM
noanuchbHo;

10) HoMep gena, ykasaHHbI Norb3oBaTeneM npu nogaye OOKYMEHTOB, HE COOTBETCTBYET HOMepy Aena,
ykasaHHOMY B obpalleHnm B cya;

11) k obpalleHnio B cyd, noJaBaeMoMy MNpeAcTaBUTENIEM, He MNPUIOXEH OOKYMEHT, MoATBepXaatoLLunii
NOMHOMOYMS NPeacTaBUTENs Ha NpeabsBlieHe A0KYMEHTOB B CyA;

12) HapyLLeHbl NHble TPeBOBaHNUS K SNEKTPOHHbIM JOKYMEHTaM U (Mnn) SneKTPOHHbIM 0bpasamM AOKYMEHTOB,
ycTaHoBreHHble [TopsakoM nogayy JOKYMEHTOB.

4.6. B uenax npuobLieHns k cyaebHoMmy deny pacnedyaTbiBaloTcs:

konusi obpalleHnss B Cyd, MOCTYNMBLUETO B BWAE ONEKTPOHHOro obpasa AOKyMEHTa MMM 3MEeKTPOHHOro
OOKYMEHTAa,

cBefieHus O pesynbTaTax NPOBEPKU YCUITEHHON KBanNnMUUUMPOBaAHHOW 3NEKTPOHHOW MOANUCK 3NEKTPOHHOTO
OOKYMeHTa, BKNoYasd wuHdopmaumio 00 yCUneHHOM KBanmduUMPOBaHHOW JrEKTPOHHOM NOAMMCK, KOTOPOWN
noAnucaH 3NeKTPOHHbIN JOKYMEHT;

CcBefleHnsa O pesyrnbTaTax NPOBEPKU YCUIEHHON KBanuULUMPOBAHHOW SMEKTPOHHOW NOAMUCU 3NEKTPOHHOro
obpa3a JoKyMeHTa, BKtovasa uHdopmaumio 06 yCUneHHon kBanuuumMpoBaHHOW 3MEKTPOHHOW NoAnMcK, KOTOpoWn



noAnNuCaH 3reKTPOHHbIN 06pas AOKYMEHTa;
CBeEeHUNs O NMPOCTOW SMEKTPOHHON NOAMNNCH, KOTOPOW 3aBEePEH 3NEKTPOHHbIN 006pa3 AoKyMeHTa.

Mpn HeoGxoamMmocTu pacneyaTbiBalOTCA M NpuobLuaTca Ha BymakHOM HocuTerne K maTepuanam cyaebHoro
Aena Konuu JOKYMEHTOB, MOCTYNUBLUMNX B 9NIEKTPOHHOM BUAe.

4.7. [lokyMeHTbI, NOCTYNUBLUNE B MHGOPMAaLMOHHYIO CUCTEMY, AOJIKHbI ObiTh 3aperncTpupoBaHbl B cucTeme
aBTOMaTM3aLUuM Cyaonpon3BoACTBa.

4.8. I'Ipmelvl, yy4eT n pernctpauma noCTynnBLUNX B SNIEKTPOHHOM BUAE OOKYMEHTOB NPOM3BOAATCA B TOM Xe
nopsAngke, B KOTOPOM OCyLLEeCTBINAETCA nNpuem, yd4eT n permctpaumda JOKYMEHTOB Ha 6yMa)KHOM HOcuUTEne.

4.9. [lokymeHTbl, NOgaHHbIE B CyA B 3MNEKTPOHHOM BWAE, AOCTYMNHbI A4S NPOCMOTpa APYrMM apOuTpaxHbIM
cynam n BepxosHomy Cyay Poccuiickon ®epepauun.




